[image: smn-logo (High trans smaller)]APPLICATION FOR EMPLOYMENT

Please complete and submit this form by email to maureen@scottishmentoringnetwork.co.uk, to be received no later than 5pm on Thursday 8th February 2024. 

Please note that your personal details will not be made available to the shortlisting panel; all applications will be anonymised to ensure a fair and transparent recruitment process. 

Please use as much space as required to complete the job requirements section of the application form, please do not send in a CV instead of, or as well as, the application form. We do not consider CVs during the selection process.

	PERSONAL DETAILS

	Position Applied for:
	Engagement and Membership Lead

	Initial(s):
	
	Surname:
	

	Home Telephone:
	
	Mobile Telephone:
	

	Email Address:
	

	Address:
	

	Where did you see this vacancy advertised?
	



	EDUCATIONAL QUALIFICATIONS (you may be asked to provide evidence)

	Dates
	Name of school, college and/or university ( if within last 15 years)
	Subjects studied and grades obtained

	From
	To
	
	

	




	
	
	



	PROFESSIONAL QUALIFICATIONS (you may be asked to provide evidence)

	Dates
	Details of qualification, including subject, level and awarding body
	Grade/ award obtained

	From
	To
	
	

	




	
	
	





	CURRENT/MOST RECENT EMPLOYMENT

	Name, Location & Business of Employer:
	

	Job Title:
	
	Current Salary:
	

	Start Date:
	
	End Date:
	

	Notice Period:
	
	Dates Unavailable for Interview:
	

	Please describe below your role, indicating to whom you are responsible, and who is responsible to you.  What do you consider to have been your major contributions, and why?  What are your main responsibilities and objectives?














	EMPLOYMENT HISTORY (list in order beginning with your next most recent employer first)

	Start Date:
	End Date:
	Name, Location & Business of Employer:
	Job Title:
	Reason for Leaving:

	
	
	

	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	






	REFERENCES

	Please provide the names, addresses and contact details for two referees.  One should be related to your current or most recent employment, and one should be able to vouch for your knowledge, skills, and experience, as described in the Job Specification.  References will not be taken up without prior agreement.

	REFEREE 1
☐ tick to confirm current/last employer
	REFEREE 2

	Name:
	
	Name:
	

	Job Title:
	
	Job Title:
	

	Company Name:
	
	Company Name:
	

	Address:
	
	Address:
	

	Phone No.:
	
	Phone No.:
	




















	SKILL AND EXPERIENCE RELEVANT TO THE POST

	Please set out below how you meet the selection criteria required by this job, giving examples of your skills and experience as detailed on the job description and person specification. You may extend this space to answer as fully as possible. Please note that this is the key section we will use to assess applications. 




































































































	PERSONAL DECLARATIONS

	Do you have any unspent criminal convictions or any cases pending against you?

Yes  ☐		No  ☐

If yes, please provide details below:



Any information given will be kept confidential and will only be considered in relation to the job you are applying for.  Failure to declare unspent convictions will result in the withdrawal of a job offer or, if subsequently discovered, to disciplinary action and/or dismissal.


	Do you have a disability / medical condition that require any specific arrangements for you to be able to attend an online interview?  Any information given will not affect your application

Yes  ☐		No  ☐

If yes, please provide details below: 


	Are you eligible to work in the UK?  (you will be asked to provide proof of your right to work in the UK if your application is successful)

Yes  ☐ 		No  ☐ 

	I certify that all the information contained in this form is true and correct to the best of my knowledge.  I realise that false information or omissions may lead to dismissal without notice.

Signature:  						Date:  

	Data Protection:
Scottish Mentoring Network will process and securely store the information in this application form for the purposes of recruitment and selection of the advertised vacancy only.   The information will be stored in accordance with our Data Protection Policy and will be deleted within six months of completion of the selection process.  Your details will be stored securely on our cloud-based file storage systems and will not be shared with any third-party organisation. 

Please tick this box to confirm that you consent to the information you provide being used and stored as indicated in the above statement.  ☐
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